
How to submit a weekly claim through 
eServices

UICS Learning Design & Development - Feb 2019



Welcome Bob Smith 

Welcome Bob Smith 

Bob Smith 
Bobsmith@gmail.com 
Last Logged on Jan 12 2019

Z4XLL2Y-001

Select “You 
have a 

weekly claim 
to fi le”

Select “You 
have a 
weekly 

claim to 
fi le” 

Z4XLL0-000



Welcome Bob Smith 

Select current week to file 
“weekly claim”  

Select to reopen claim and 
“NOT” file for current week

A weekly claim page will 
display to select the current 
week (week ending on the 
Saturday that just past) Select 
the current week to open the 
questions to complete.

However, if there has been a 
break or weeks not submitted 
the claimant will have an 
option to Restart the claim 
without submitting the older 
weeks. 

Or 
The claimant can get caught up 
for the weeks missed by 
submitting each week in 
chronological order from 
oldest to most recent.
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Disneyland Disneyland 

Disneyland

Welcome Bob Smith 

Select add 
employers
If you are 
adding 
additional 
or new 
employers

Select next

Complete if you have worked 
during the initial week you are 
submitting your new claim.
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Disneyland

Disneyland

Complete your 
hours worked 
during the initial 
week, gross 
wages, reason for 
separation,
and last day 
worked.
Select OK 

Disneyland

Disneyland                     laid off due to a lack of work          0.00                 $0.00 Disneyland             laid off due to a lack of work 0.00       $0.00
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Select next 
when 

finished 
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Disneyland                                        fired                                     20 250.00
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Complete 
“Self-
employment” 
then select next 
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Complete “Jury 
duty”, select 
next 
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Complete 
“Workers 
compensation” 
Select next 
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Complete 
“Retirement 
pay” select 
next 
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Complete 
“School and 
Training” 
select next 
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Complete 
“Able and 
available 
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Answer 
“Job 
search”,
Select 
next 
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Complete “Job search” (we do 
not require that you submit the 
information electronically, 
however, we require that you 
keep a written record). 
Select Next.
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Welcome Bob Smith 

1) Select Yes/No on 
the following 
questions. 

2)Then hit save

3) Then hit next 
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1) Save
2) Submit weekly claim 
3) Select “Yes, file claim” to proceed with the next weeks claim
4) Save
5) Select next to continue with the next weekly claim
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