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Securing employer accounts




Creating an Employer Account

- Create and activate a Secure Access Washington
(SAW) Account

» Sign up for WorkSourceWA (WSWA)
 Sign in using Multi-Factor Authentication (MFA)
- WSWA Employer Landing page



Create and activate a Secure Access Account

Search thousands of jobs on WorkSource Washington

WORKSOUICE e e oros e —— 2 From The WS WA home

My WorkSource Career tools Resources Spotlights About us

[ . | page, click on either
Employericon

WoRKSource e SIGN IN

JOB SEEKER ) WELCOMETO C
ki WORKSOURCE : @i

opportunity. WASHINGTOM inidiel Bt oy s
et

=) Recruit. Retain. Resolve.
Hiring events, training, tax credits, and more

tart here fo register

() Workers tor every type ofjob
(119 worksource comnects you to speciatzes ana
general tlent—all in one piace

Make a secure account
About 5 minutes

Not ready fo create an account,
The security and confidentiality of your company and your employees 2
. but want to learn more?
are crucial. That's why we require you to sign up for SecureAccess I B — - 3
usnss experswil help you gt sarted and connec
Washington (SAW) to use WorkSourceWA com. SAW is a single. e lna i dio
sign-on portal to access government services in Washington

| already have a S/

and select 'Get it now'

About 5 minutes

Complete your registration
About 5 minutes



Create and activate a Secure Access Account

WORK Source

4 Retum te WorkSourceWA com

Account setup

* RequiredLabel

Personal Information

* Name

The additional emai
and mobile phone

Provide additional contact information to receive security codes and reduce the chance of losing access to your account
You can add or edit additional contact infermaticn later in your SAW account seftings.

L)
Additional Email Address: I l U I I I b( )r WI | | b< > US( >d
Mobile Phone:
obile Phone: .
Message and data rates may apply. A message will only be sent when you request it. View our Mobile Terms of Service or fhrhe
Privacy Policy for more information

Username and Password

authentication.

* password [ ® ]
Password required.

Password requirements

Make sure a & green check appears
in all the red boxes.
O Atleast 10 characters

O Contains a number
O Contains a lowercase and

uppercase letter
[ Contains a special character (like

@ # 35 %or")
& Passwords match
O Your username can’t be part of

your password,

# Re-enter password ®
//////// %



Create and activate a Secure Access Account

Your WorkSourceWA.com account activation code oo

WorkSourceWashingtonNoReply@esd.wa.gov<WerkSource\WashingtenNoReply@esd.wa.gov>
To:

Reply | Reply to all | Forward | Print | Delete | Show original

WORKSource

.
Aproud partner of the Amen'c?uobtente' network

Dear

Here is your WorkSource\WA_com activation notice

Use the link below to activate your account.
Activate my account.

Sincerely,

If you activate your account using a different device, such as a cellphone, be sure to refresh
your computer monitor before entering your usermname and password.

The WorkSource Team

Please do not reply to this email_

WorkSource Washington is a proud partner of the American Job Center Network. WorkSource
Privacy Policy.

Follow the link in the email to activate the /
Secure Access Wdadshingion cicCoiie ///% .



Sign up for WorkSourceWA

Free job posting
No fees to post jobs or search for talent

Return to the Wiotlis & 8. o i B i

g Recruit. Retain. Resolve.
art here to regisfer ) Hiring events, training. tax credits, and more

EI I I ployer page OI | mWQrkersforeverytypeofjob
i ) WorkSaurce connects you to specialized and
Make a secure account
® About 5 minutes
Mot ready to create an account,
but want to learn more?

general talent—all in one place
Gather your information Business expers vil help you get started and connect
About 5 minutes with other WorkSource services.

Contact a local representative

Next, we need to verify that you represent a real Washington
business. You'll need to provide your:

Company address
Phone number
Number of employees

Gath th red
o o Type of organization
Federal contractor status
7 Federal Employer Identification Number (EIN). If you need
help finding it, see IRS tips or call 800-829-4933

You'll also need to provide the industry code for your business or

organization. We provide an easy-te-use tool to find and enter your
code in the WorkSourceVWA com account setup section.

3 Complete your registration

‘ o o
Select 'Sign in 1o R
MNow that you have your SAW account and information ready, you

can complete your WorkSourceWA.com registration. Once complete,
o o ’ it takes us one to three days working with other organizations to
C O m | e Te re I S TrO TI O n verify your business information. Usually, it takes just one day!
After that, you can sign in to WorkSource\WA com te post jobs.
search for candidates and tap into other WorkSource staffing and
training resources.

when you're ready. ”
/////A//’W/// %




Sign in using MFA

WORKSource

| ]
Employer: Welcome to WorkSourceWA.com When yOU Slgn bOCk

Our goal is to power your search for talent with the information, tools, and resources you need to find y

[ ] [ ]
have so many staffing tools and resources been available in Washington - at no cost to you. | n y O U WI | | b e
4
Have an employer account? Sign in. Need prOI | IpTed TO

Enter the username and password you provided to create your If you hay

SecureAccess Washington (SAW) account. What's SAW? Washingt I .|. I .|..
1. Check COIIIpe e lI'U I_

our account has been activated. Please sign in.

o TACTOr auINENC e
. prior to completing
Fc;;gotpasswordaioncoe o The WS WA Employer

profile.




Sign in using MFA

SAFETY FIRST!
This service requires MFA. S e I e C -l- .I- h e

- Ziglele YOU W ' SAFETY FIRST!
& °
o z O—0 A
Choose Method EnterCode  Remember Device  Access Service WO n '|- '|-O U S e 2 X 7.: : 4 ThlS service ].‘equl]fes MFA.
Multi-Factor Authentication (MFA) N\NY 5
s st oy s o ol i e et o o 359 5
for receiving
How would you like to receive your verification code?

B e e v i s i e MuIti-Factor Authentication (MFA)
O n d -I-h e n Enter Code

Please enter the code sent to (+++) +++0741
enter it on e
the next

sClec|]

.

i



Sign in using MFA

SAFETY FIRST! __
This service requires MFA. I f -I-h I S I S yo U r

personal
O device, you
e e ton can seleci (e
EEEEEE remember my
S device and
name it.
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