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VIA EMAIL
NAME
ADDRESS
EMAIL
Re: Notice of Receipt
Dear NAME,

This letter is to acknowledge that on DATE, the Workforce Development Council received your complaint alleging discrimination based on your BASIS. Your complaint will be processed under NAME OF POLICY.
I will conduct a thorough investigation into the following allegations of discrimination:
I am not able to accept the following allegations because I lack jurisdiction:
· Your allegations against Office of Administrative Hearings (OAH).
OAH Contact Information
Office of Administrative Hearings
Attn: ADA Coordinator
PO Box 42488Olympia, WA 98504-2488
(360) 407-2700
(800) 583-8271
Please be advised of the following:

1. You have the right to be represented by an attorney, at your own expense, or other person of your choice.

2. You have the right to an Alternative Dispute Resolution process to attempt to resolve your discrimination complaint.

3. You have the right to request and receive, at no cost, auxiliary aids and services, language assistance services, and to have this notice translated into your preferred language.

4. You have the right to file this discrimination complaint directly with the Director of the Civil Rights Center of the U.S. Department of Labor at the address identified below.  However, at this time you have chosen to file the complaint with the Employment Security Department. Please note that the Civil Rights Center will allow ninety (90) days for the department to complete its investigation before pursuing further action.

5. Within ninety (90) days of the date the discrimination complaint was received, you will receive a Notice of Final Action which includes a decision on each of the allegations raised.  If the investigation is not completed within ninety (90) days, or if you are dissatisfied with the final action on the complaint, you have the right to file a complaint with the Civil Rights Center within thirty (30) days at the following address:
Director, Civil Rights Center
U.S. Department of Labor
Room N-4123
200 Constitution Avenue NW
Washington D.C. 20210
Please contact me if you have any questions.

Sincerely,

NAME, Equal Opportunity Officer 

Workforce Development Council

ADDRESS

PHONE

EMAIL
Attachment: Notice of Rights

Cc:
State-Level Equal Opportunity Officer
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